City of Seward
Job Description

Job Title: Harbor Worker Il

Range: 13.5 -15.5, Progressive Starting Salary: $21.35
Department: Harbor Approved by: Norm Regis
Reportsto: Deputy Harbormaster Date: 11/28/2018
Supervises: N/A

Position: Regular, Full-Time

Summary:

Responsible for performing various maintenance, repair, operational and safety tasks in and
around city port/harbor facilities and uplands.

Essential Duties and Responsibilities:

Performs work according to daily schedule established by the Deputy Harbormaster with special
assignments made as required. Work is reviewed for the safety of operation, quality of
maintenance and repair, and uniform and fair enforcement of harbor rules and regulations.

Operates medium and heavy equipment used by and for the city including trucks, small tractors,
and vacuum tanker. Backs up Street Department during surge operations. Commercial Driver's
License required for operating graders, loaders, boat lifts, dump trucks, backhoes, bulldozers,
snow plows, snow blowers and other medium to heavy equipment.

Operates the 50-ton and/or 330 Ton Travelift; ensuring proper safety and operation of all areas
of the procedures, including safety and stability of the boat in the harness prior to transport;
maneuvering the lift safely around obstacles such as vehicles, traffic, buildings, other boats;
checks for correct blocking of boat; ensures the safety of all personnel involved during lift
operation. Performs preventative and corrective maintenance and repair.

Operates various power boats to safely tow disabled or other boats up to 120' in length, or to
assist in search and rescue operations in a variety of weather conditions.

Performs maintenance, remodeling and repair tasks on buildings, equipment and facilities,
requiring a knowledge of electrical, plumbing, welding, mechanical, painting, minor construction,
sign making and general laboring procedures; operates hand and power tools; estimates and
prepares materials lists for projects; performs preventative maintenance on automotive and
other equipment; cooperates with city shop personnel on major repair or maintenance tasks.
Participates in design, construction, installation of facilities for city and port such as floating
docks, bathroom facilities, buildings, boardwalks and launch ramps. Participates in monitoring,
managing, quality control of major construction projects for the port.
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Independently works with vendors and suppliers for parts and services, including ordering,
receiving, using and installing parts and supplies required for daily port operations.

Uses vacuum truck to collect and dispose of waste oil from collection sites located around the
harbor-area facilities and various locations within the city; uses power boats to collect and
dispose of floating debris and other trash; tows fish waste collection barges to deep water
disposal sites.

Independently inspects floats and port area for user compliance to rules and regulations, safety
hazards and general materiel condition; requests assistance from the police or fire departments
as needed; required to complete daily boat inventory of all port facilities; records electrical meter
readings; acts as ambassador for department and city, responding to questions from port
customers and members of the public.

Operates independently to; extinguishes small fires or to activates fire alarms and department
Emergency Action Plan; provide emergency response to boats in danger of sinking, operating
portable de-watering equipment to stabilize the boat; remove snow from port and city facilities.

Occasionally performs administrative/clerical duties in the office as assigned including answering
phones, providing information to the public, processing applications, scheduling port facility use,
point of sale, data processing using office computer system and other related tasks.

Performs other related work and duties as needed.

Qualification Requirements:

To perform this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or
ability required. Reasonable accommodations may be made to enable individuals with
disabilities to perform the essential functions.

Education and/or Experience:

High school diploma or general education degree (GED) and two years of maintenance and repair
experience requiring some knowledge of building and equipment maintenance procedures; or
course work or training in building or equipment repair for up to one year of required experience.
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Progressive Development:

Each year on the employees’ anniversary date, the employee will be evaluated not only on
performance, but also on professional development. The Harbormaster shall determine if the
employee has received the required training and experience to advance from a range 13.5 to a
14.5, then from a range 14.5 to a 15.5, remaining at the same step. After the employee reaches
a range 15.5, the employee shall remain at that range and receive annual step increases, if
earned, in the regular sequence. If it is determined that the employee has not progressed to the
next level, but has shown above satisfactory performance, he/she will be granted the regular
merit increase of one step.

To progress to a range 14.5, the employee must demonstrate the ability to operate both travelifts
on boats frequently lifted by the harbor, must demonstrate the ability to operate both harbor
vessels while towing other vessels, and be able to operate the loader, grader, and dump truck
under supervision. Must be able to perform maintenance on snow blowers, sweepers, and the
plow trucks and assist with maintenance on the grader, loader, and travelifts. The employee
must show the ability to operate the vacuum tanker to recover oil from the collection sites. Must
attend the yearly Hazmat training class and show the ability to use proper PPE’s in all daily
operations and take advantage of safety training opportunities. Must also be certified in marine
crane and forklift operations.

To progress to a range 15.5, the employee must demonstrate the ability to assess and complete
lifts of new boats to the harbor on both travelifts and do situation assessment of when to cancel
boatlifts or tows because of weather or other hazardous conditions. The employee must be able
to operate the loader, grader, and dump trucks and be able to perform maintenance on the
loader, grader and travelifts unsupervised. The employee must show the ability to take over the
oil recovery program when necessary and be able to deliver to various oil heater sites around the
city. Yearly Hazmat training must be maintained and when the employee takes advantage of
safety training opportunities, must be able to conduct safety meetings or training on the subject.
Must perform administrative duties in the office including answering phones, providing
information to the public, scheduling port facility use and access the slip data base at a successful
level as prescribed by the Harbormaster. Must have a minimum of 40 hours of continuing
education as related to the field per the Harbormaster, i.e. mechanic training or harbor worker
pilot program offered by University of Alaska, Sitka. Also would recommend additional training
in Emergency Preparedness offered by FEMA. Must complete vessel maintenance as prescribed
by the Harbormaster, i.e. electrical, outboard engine and hull maintenance. Must complete
vessel safety training and Coast Guard certification for harbor vessels
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Language Skills:

Ability to read and interpret documents such as safety rules, operating and maintenance
instructions ard procedure manuals, Material Safety Data Sheets, Code of Federal Regulations,
Occupational Safety and Health Administration standards and circulars, write routine reports,
time sheets, materials lists and correspondence, speak effectively in one-on-one and small group
situations to customers and other city employees.

Mathematical Skills:

Ability to add, subtract, multiply and divide in all units of measure, using whole numbers,
common fractions and decimals; compute rate, ratio, and percent and to draw and interpret bar
graphs.

Reasoning Ability:

Ability to independently apply common sense understanding to carry out instructions furnished
in written, oral or diagram form; solve practical problems using analytical thought processes
based on logic, training and experience and deal with a variety of concrete variables in standard
and non-standard situations.

Other Skills and Abilities:

Knowledge of the standard practices and methods and skill in the use of tools and materials of
the electrical, plumbing and carpentry trades as applied to building and facility maintenance and
repair tasks; knowledge of the occupational hazards and safety precautions of building and
facility maintenance.

Have the experience and/or the ability to become certified to operate all harbor equipment
within six months of date of hire.

Ability to construct, maintain and repair complex structures, projects, and related systems and
equipment independently; read, understand, construct and inspect in accordance with
blueprints, building specifications, and codes; learn and perform the safe operation of the marine
vessel lifting devices and to safely transport boats between uplands and water; learn and perform
the safe boat operations and procedures; assist in search and rescue operations as directed by
the Harbormaster or his Deputy; assist the Harbormaster and/or Deputy Harbormaster in the
event of a distress call, environmental or weather emergency, or other crisis involving the
operations of the city or harbor, deal with the public in a pleasant and courteous manner;
uniformly and fairly enforce rules and regulations relating to the operation of the port and
harbor; establish and maintain effective working relationships with harbor and city personnel
and the public; work outdoors in a variety of weather conditions; learn firefighting techniques;
exhibit a high degree of skill in the use and care of tools, equipment and materials used to
perform the work.
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Possession of or the ability to obtain a valid commercial driver's license (CDL).

Physical Demands:

The physical demands described here are representative of those that must be met by an
employee to successfully perform the essential functions of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the essential
functions.

While performing the duties of this job, the employee is regularly required to use hands to finger,
handle or feel objects, tools or controls and reach with hands and arms, and to talk and hear.
The employee is occasionally required to stand, walk, climb or balance, stoop, kneel, crouch, or
crawl and taste or smell.

The employee must regularly lift and/or move up to 10 pounds, frequently lift and/or move up
to 25 pounds and occasionally lift and/or move up to 100 pounds. Specific vision abilities
required by this job include close vision, distance vision, color vision, peripheral vision, depth
perception, and the ability to adjust focus.

Public Relations:

Public relations will be an integral part of each employee's job. Employees will be courteous,
helpful and conduct themselves in a manner which is appropriate for an employee in public
service.

Work Environment:

Characteristics of the work environment described here are representative of those an employee
encounters while performing the essential functions of this job. Reasonable accommodations
may be made to enable individuals with disabilities to perform the essential functions.

While performing the duties of this job, the employee may work in or near moving mechanical
parts; heavy equipment and suspended loads, high, precarious places; extreme outside weather
conditions; and/or occasional exposure to fumes, hazardous materials, airborne particles,
extreme cold, extreme heat, and risk of electrical shock.

The noise level in the work environment varies depending on the particular duty performed.
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